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How To Share Your Digital Badge By Email

How To Send Your Digital Badge By Email

1. Please note that before you add your digital badge to your email signature, you will first have to download
the image for your badge.
2. Click the Email icon. Fill out the necessary fields. Click the Send button.

Share your badge.

Broadcast your achievement to friends and colleagues to get the recognition you deserve.

m Registered Vascular Technologist (RVT)

MEGETERED VASCULAR
TECHNOLOGIST

v Issued by Inteleos

Email '

Recipients (separate by comma)

Subject

View my verified achievement from Inteleos!

Custom Message
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How To Add Your Digital Badge To Your Email Signature

1. Open your email application (this example uses Outlook). Then click on New Email in the upper left-hand

corner.
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2. Once you click the New Email button, a new email screen will appear in another window.
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3. Click Insert in the upper left-hand corner. Inte]-eos

E‘ = Untitled - Message (HTML)
File Message Insert Options Format Text Review Help 2 Tell me what you want to do
uD % Cut o P E=EE Y Q\% [@J @IJZ'I sz 2 Follow Up -
Cop — | High Import
Paste [B = B T U 2. A — — — | = 5= | Address Check Attach Attach Signature § IfzriinEenires
- ¥ Format Painter T —— - - — == Book Mames Filer Item = - ‘J, Low Importance
Clipboard ] Basic Text Mames Include Tags P

5end

4. The insert menu will appear, click on the Signature option
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5. Once you click on the Signature option, The Signatures menu option will be available. Click on Signatures.
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6. Once you click on Signatures, you will be brought to the menu below. Click
the New button to create a new email signature for your digital badge or badges.
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Signatures and Staticnery m

E-mail Signature | Personal Stationery

Select signature to edit Choose default signature
New messages: | jngne) |Z|
Replies/forwards: inone |Z|
Delete ] [ Mew ] [ Save ] [ Rename ]
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Calibri (Body) |B r u Automatic E| Business Card

[ »
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7. Once your click on the New button, the New Signature field will appear. Name your new signature. Then click
OK.
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8. Once you click OK, your new signature will be selected in the upper left-hand corner. Now you create your
new signature in the pane below.
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e

9. Type the appropriate information (your name, title, place of employment, contact number, and
email address) in the Edit Signature pane. Then click the Image button above the Edit Signature
pane.
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10. Once you click the Image button, you will then be brought to the Insert Pictures menu. Navigate to where you
saved your digital badge (please note you would have had to save your digital badges prior to this step in
order to access your digital badge). Once you find your badge select it, and then click the Insert button.
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11. Once your digital badge is inserted into your signature, right click the Inte]_eos

digital badge. A menu will appear, click the Picture... option. You will then
be able to adjust the images size etc here. Once you are done with your
changes, click the OK button.
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12. Once you have adjusted your digital badge, you can now add the appropriate hyperlink to your badge. To
hyperlink your badge, navigate to your Credly account and copy the hyperlink of the badge(s) you want to
hyperlink in your signature.

Jane Doe

| am a medical professional with 20+ years of experience.
Washington, District of Columbia

£ Send a Message | Share my profile

2 badges Sort by: Most Popular «

Registered Physician :
. g y Registered Vascular
in Vascular

USELESEY  Interpretation (RPVI) Gy Technologist (RVT)
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13. Once you click on the digital badge you want to share, you will be brought
to the page below. Click the Share button.

Q, This badge was issued to Jane Smith on 31 March 2021. EI

Registered Vascular Technologist (RVT)

Issued by Inteleos

The Registered Vascular Technologist (RVT) certification raises the standard of vascular ultrasound
practice worldwide and promotes best practices for enhanced patient safety. It is designed to
certify medical professionals in the vascular ultrasound field. By earning the RVT certification,

REGI’?JEEIEODL%‘:%SI(S:?LAR healthcare professionals gain a critical edge in promoting public safety in vascular ultrasound.
skills
American Registry For Diagnostic Medical Sonography (ARDMS) Patient Care And Safety
Type: Certification Quality Assurance In Vascular Imaging Registered Vascular Technologist (RVT)
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14. Once you click the Share button, you will then be brought to the page
below. Click on the Hyperlink option. Copy and paste the digital badge url.

Share your badge.

Broadcast your achievement to friends and colleagues to get the recognition you deserve.

Registered Vascular Technologist (RVT)

Issued by Inteleos ‘

Share a Link

Badge URL
https://www.credly.com/badges/68607475-adb7-4e76-8b18-d80b542963346/ copy (O
public_url
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15. Once you have the hyperlink for the digital badge, navigate back to your
new signature. Click the Hyperlink button.
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Signatures and Stationery m

E-mail Signature Igersonal Stationery |

Select signature to edit Choose default signature

Digital Badge Signature a E-mail account: — B

New messages: | pjgital Badge Signature B
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Delete ] [ New ] [ Save l [ Rename ]
Edit signature
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Nancy Smith e
Clinical Manager, Generic Hospital |

Nancy.Smith@generichospital.org
000-000-0000

| ok || cance |

1401 Rockville Pike, Suite 600, Rockville, MD 20852-1402 | Toll Free: 800-736-1109 Local: 240-386-1710 Fax: 301-424-2492 | Inteleos.org



\V4

Inteleos

16. Once you have clicked the Hyperlink button, you will be brought to the menu below. Click on the Existing File
or Web Page option and then copy and paste the digital badge url in the Address field. Then click OK.
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17. Once you have clicked OK, make sure your new signature is set as your default signature, click Save and
then click OK.
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E-mail Signature | Personal Stationery |

Select signature to edit Choose default signature

Digital Badge Signature - E-mail account: ;
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EEE]
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Nancy Smith i

Clinical Manager, Generic Hospital |
Nancy.Smith@generichospital.org

000-000-0000

Abdomen (AB) Specialty - Acclaim

OK ] [ Cancel

19. Your digital badge will now appear in your email signature.
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